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Request to Transfer Judgment to Superior Court 
 

Filer Submits the Request Using e-Flex 
To e-File the request to CCP, attach a single PDF document containing the 
letter requesting the transfer as follows: 

Document Category:  Leave blank 
Document Type:  Select “TRANSFER JUDGMENT TO SUPERIOR 

COURT” 
Additional Text:  Leave blank 
Page Count:  Indicate # of pages in the PDF document 
Document Location:  Browse and select PDF document 
Add to Submission:  Click the ‘Add’ button 

Click the ‘Next’ button to see the Review screen and submit the filing to 
the Court. 

 
Court Reviews and Accepts Filing 

In e-Flex: 
- Review documents filed 
- Enter Additional Text (“JUDGMENT REQUESTED BY PLAINTIFF 

ATTORNEY FOR ______ TO BE TRANSFERRED TO SUPERIOR 
COURT”) 

- Accept filing in eFflex and receipts preparation fee owed to the Court  
 
In Contexte: 

Use CDADOCT to: 
- Find the original Judgment docket entry 
- Use CDQJMTD from the Nav Frame to retrieve the Judgment 

screen 
- Change the Judgment Status on the party to TRAN to reflect that 

the Judgment for that party has been transferred to Superior 
Court (if only one party on the Judgment, change the case-level 
status to TRAN; otherwise, only change the affected individual 
Party Status to TRAN) 

- Docket 4DOCK (CERTIFIED DOCKET SGNED & SEAL) 
- Print judgment docket.  Sign, seal and certify docket. 
- Scan Certified Docket into Contexte to docket code 4DOCK.  

Electronic notification is automatically sent back to the filer. 
 

 
Filer’s Next Steps 

- Receives electronic notification of the signed/sealed documents. 
- Print the documents from the Notifications folder.  
- File petition in Superior Court. 


