Bail Packet Submission Guidelines
For the Justice of the Peace Court, Court of Common Pleas and Family Court

A Bail Agent shall submit a Bail Agent Registration Form. The form shall be accompanied by the following documentation:
· A photocopy of your Driver’s License or State Identification Card
· A photocopy of your Delaware Department of Insurance Producer License bearing the same address as your Driver’s License or State Identification Card
· A duly authenticated original power of attorney appointing you as an agent of the surety for each court and each county wherein you plan to conduct business (if applicable)

A Designated Bail Agent shall submit a Bail Agent Registration Form and a Bail Entity Registration Form.

The Bail Agent Registration Form shall be accompanied by the following documentation:
· A photocopy of your Driver’s License or State Identification Card
· A photocopy of your Delaware Department of Insurance Producer License bearing the same address as your Driver’s License or State Identification Card
· A photocopy of your Delaware Department of Insurance Business License, bearing the full legal name (as listed on your IRS Employee Identification Letter) of the business and reflecting the business’ address
· A photocopy of your Delaware Division of Revenue Business License, bearing the full legal name of the business (as listed on your IRS Employee Identification Letter) and reflecting the business’ address
· A photocopy of all applicable county or municipal business license(s), bearing the full legal name of the business (as listed on your IRS Employee Identification Letter) and reflecting the business’ address
· A duly authenticated original power of attorney appointing you as an agent of the surety for each county wherein your business entity plans to conduct business (if applicable)

The Bail Entity Registration Form shall be accompanied by the following documentation:
· A photocopy of your Delaware Department of Insurance Producer License bearing the same address as your Driver’s License or State Identification Card
· A photocopy of your Delaware Department of Insurance Business License, bearing the full legal name of the business (as listed on your IRS Employee Identification Letter) and reflecting the business’ address
· A photocopy of your Delaware Division of Revenue Business License, bearing the full legal name of the business (as listed on your IRS Employee Identification Letter) and reflecting the business’ address
· A photocopy of all applicable county or municipal business license(s), bearing the full legal name of the business (as listed on your IRS Employee Identification Letter) and reflecting the business’ address
· A duly authenticated original power of attorney appointing your business entity as an agent of the surety for each court and each county wherein your business entity plans to conduct business (if applicable)
· A photocopy of your surety’s Delaware Department of Insurance Certificate of Authority.
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